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SUPPLY OF STAFF MOBILITY SERVICES FOR CIVIL AVIATION AUTHORITY OF SRI LANKA (CAASL) KALUTARA TO KATUNAYAKE AND ANAMADUWA TO KATUNAYAKE – IFB NO.SP/2023/04
GENERAL SECTION

1. INTRODUCTION TO THE ORGANISATION

The Civil Aviation Authority of Sri Lanka (CAASL) is the regulatory authority for the implementation of International Standards and Recommended practices stipulated by the International Civil Aviation Organization related to the Safety Oversight of Civil Aviation in the country. The main responsibility of CAASL lies ensuring “Safety and Security” of passengers traveling by air in civil air transportation.

CAASL deals with Airport authorities, Airlines, Maintenance organizations, Flying Training schools, and Travel Agencies in the country. The clientele of CAASL also includes Pilots, Cabin safety inspectors, Airline companies, and Airports as CAA issues licenses for them to carry out their businesses. 

CAASL is managed by a Board of Members which comprises eight Members including the Chairman and the Director General of Civil Aviation and the Chief Executive Officer (DGCA/CEO). DGCA/CEO is the head of the organization who looks after administrative matters. 

2. SUPPLY OF STAFF MOBILITY SERVICES FOR CIVIL AVIATION AUTHORITY OF SRI LANKA (CAASL) KALUTARA TO KATUNAYAKE AND ANAMADUWA TO KATUNAYAKE 
CAASL is planning to provide Staff Mobility Services for its employers, supporting its transportation services since the place of the Head office of the CAASL was changed from Colombo to Katunayake in the year 2018.    

 Sealed Bids are invited for Staff Mobility Services of the Civil Aviation Authority in accordance with the conditions specified at Annexure I by the Chairman – Departmental Procurement Committee (DPC) of CAASL. 

The prices should be quoted as per the schedule in Annexure I. 
3. SCHEDULE OF SUBMISSION OF BIDS

a. Documents related in response to the bid invitation for Staff Mobility Services for Civil Aviation Authority of Sri Lanka shall be collected from the Environment, Research and Projects Section of the CAASL at the 4th Floor at No.152/1, Minuwangoda Road, Naikanda, Katunayake, by paying Rs.1500.00 without VAT during the period between 15/05/2023 and 05/06/2023 on working days between 9.00 a.m. to 3.30 p.m.

b. Completed Bids shall be addressed to 

Chairman 

Departmental Procurement Committee 

Civil Aviation Authority of Sri Lanka

No. 152/1, Minuwangoda Road

Naikanda, Katunayake. 
c. Completed Bids shall be submitted by 14.30hrs on 06.06.2023. The Bids will be opened immediately after the deadline of submission in the presence of the bidders or their authorized representatives who may wish to be present. Technical Evaluation Committee will select the best bidder based on the cost and the quality of the services as per the information provided by the bidders. 

4. PROCEDURE FOR SUBMISSION OF BIDS

The sealed bids should be submitted by hand/post with a marking on the top left corner of the envelopes “INVITING BIDS FOR STAFF MOBILITY SERVICES FOR CIVIL AVIATION AUTHORITY OF SRI LANKA”. Bids must be delivered to Chairman, Department Procurement Committee, Civil Aviation Authority of Sri Lanka, No 152/1, Minuwangoda Road, Katunauyake on or before 1430 hrs of 06th June 2023.
4.1 THE SEALED ENVELOPES OF BIDS SHOULD CONTAIN

(a) Confirmation of understanding of the Scope of Work/Services/Specifications and detail of work/services/procedure to the adopted by bidder to meet the objective indicated in this document.

 (b) The Bid offer 
(c)  The Bid Security amounting Rupees Twenty five Thousand (Rs. 25,000/=) from reputed bank 
from Sri Lanka approved by Central Bank of Sri Lanka. Bid security should be valid for not 
less   
than 120 Days from the date of bid opening.(Annexure II)
 (c) Profile of the bidder and the list of companies is whose work being attended with their contacts.

4.2 LATE BIDS

The late Bids i.e. the Bids received after the specified date & time shall not be considered.

5. PERFORMANCE SECURITY

The successful bidder will be required to furnish a Performance Bond/ Security amounting  Rs.100,000.00 in the form of a Demand Draft/Pay Order/Bank Guarantee from a commercial bank in an acceptable form in favor of DIRECTOR GENERAL, CIVIL AVIATION AUTHORITY within 05 weekdays of receipt of the Letter of Acceptance. 
Performance Security shall be in the format that appeared in Annexure III. The Performance Security would be retained by the Authority till the satisfactory completion of all work. The Performance Bond/Security shall remain valid till 30 (thirty days) of the completion of all contractual obligations.

It should be clearly understood that in the event of services supply not being completed as per the quality and time schedule laid down by the CIVIL AVIATION AUTHORITY, the Performance Security is liable to be forfeited. This will be in addition to the liquidated damages/penalty, if any, which may be imposed as specified in the terms and conditions hereto. No interest on Performance Security would be payable by CIVIL AVIATION AUTHORITY under any circumstances. 

6. OTHER TERMS & CONDITIONS

(GENERAL CONDITION)

6.1 Printed Terms and conditions of the Bid will not be considered as forming part of the Bids. In case terms and conditions of the contract applicable to this invitation to Bid are not acceptable to any bidder, he should clearly specify deviation in his/her bid. Chairman, Procurement Committee of CIVIL AVIATION AUTHORITY reserves the right to accept or reject them and will not be bound to give reasons for its refusal to consider the bid with such deviations.

6.2 Hypothetical and conditional Bids will not be entertained.
6.3 Taxes, if any, shall be quoted separately failing which the quoted rates would be taken as inclusive of taxes and no subsequent request for enhancement of rates would be entertained by this office.

6.4 No Bid may be withdrawn in the interval between the deadline for submission of Bids and the expiration of the period of Bid validity specified by the bidder or prescribed herein. Withdrawal of a Bid during the interval may result in forfeiture of such bidder.

6.5 TERMS & CONDITIONS (SPECIAL CONDITION)
45 SEATED Bus –Kalutara to Katunayake
1. 45 seated One Bus is required as details given below. However separate quotation is required if a sub route is being used for the journey and to be quoted for the Per KM rate. 
1.1 Starting from Kalutara Moronthuduwa using normal route, entering to expressway (E01) from Galinigama through Kahathuduwa, & Kottawa interchange (staff to be picked from each interchange) and exiting from Kadawatha on Southern expressway (E01) and Outer Circular expressway (E02) up and down. 
Expressway charges shall be borne by the Service Provider.  

1.2 Continuing from Kadawatha to Katunayake using Expressway E02 and E03, up and down. 
Expressway charges shall be borne by the Provider 

1.3 The vehicle should be available with a driver for transportation of employees from Kaluthara at 6.00am to arrive at CAASL, Naikanda at 8.15 and depart at 4.30 pm from CAASL, Naikanda to – Moronthuduwa. Kaluthara (All working days).
1.4 The bus is required to be at 8.15 am at CAASL premises, Katunayake (All working days). In the event of such failed instance which being late after 8.15 am, a deduction of 1% of the daily rate shall be imposed for each lap of 5 minutes. However, two days are justifiable per month. 

30 SEATED –Anamaduwa to Katunayake
2 30 seated Bus is required as details are given below.
1.1 Starting from Anamaduwa, Pallama, Kumarakattuwa, Chilaw, Madampe Wennappuwa, Thoppuwa, Katana, Adiambalama, to CAASL head office round trip.
1.2 The vehicle should be available with a driver for transportation of employees from Anamaduwa at 6.00 a.m. to arrive at CAASL, Naikanda at 8.15 and departure at 4.30 pm from CAASL, Naikanda to – Anamaduwa, at 6.30 pm (All working days).
1.3 The bus is required to be at 8.15 am at CAASL premises, Katunayake (All working days). In the event of such failed instance which being late after 8.15 am, a deduction of 1% of the daily rate shall be imposed for each lap of 5 minutes. However, two days are justifiable per month. 

2. The vehicle shall satisfy the following requirements. 

a. Not less than the required number of seats without jumper seats, Power assisted steering, air conditioning and Good interior quality.

b. The Manufacturing year of the vehicle within seven years of the bidding date.

3. The vehicle is to be hired for 01 year period. Hence, if the CAASL to requires to cease the services of the vehicle at any stage, it holds the right to terminate the contract with thirty days prior notice and without assigning any reason whatever.

4. The vehicle should be fully insured and licensed as required at the cost of the hirer. The registration papers and all other documents relevant to the vehicle should be in the name of the applicant.

5. While the vehicle should be comprehensively insured to cover all passengers. It should be clearly certified as a hiring vehicle with legal liabilities.

6. While the CAASL will not hold itself responsible in any manner for any damages or losses caused to the vehicle during its usage, the possibility should be clearly evident to make all such recoveries through its insurance cover, by the contractor.  

7. If the vehicle is not available due to any reason or not serviceable due to an accident or any other reasons, it shall be informed immediately (within 24 hrs) in writing to the CAASL and a replacement vehicle should be provided within one day.

8. In the event of failing to replace a vehicle, 5% rate per day will be deducted from the monthly invoice 
9. The vehicle that is hired should be in very good and road-worthy condition (Tires cannot be rebuilt). 
10. Details of the Contact person shall be announced by the company whom can be contacted all the time. 

11. Drivers allocated for the bus shall be in uniforms and also shall be with good conduct. 

12. Company shall be abide by the rules and regulations agreed with CAASL when providing services. 

13. Bus routes cannot be changed for any reason unless authorized by CAASL, in writing. 

14. The contractor is responsible to carry out all required repairs, maintenance, and periodical services of the vehicle. Such cost of the repairs, maintenance and periodical services should be borne by the contractor. 
15. The bidder can offer either one root or both root.(Kalutara to Katunayake or Anamaduwa to Katunayake)
16. Monthly invoice amount for hiring will be settled within two weeks, after receiving the invoice in the following month. no advance payment will be paid 

17. The CAASL withholds the right to terminate this contract at any time if the vehicle supplied and its services are found to be unsatisfactory, or if any of the above mentioned terms and conditions are violated by the contractor. 
18. Copies of valid Revenue License, Valid Insurance Certificate, Valid Eco Certificate, Registration book certified by the contractor should be attached with the quotation in addition to the vehicle maintenance services passed records, and the originals should be available whenever required. 
19. Payment be done only for the usage of the buses when producing the invoice. 

20. Quotation shall be submitted by giving the amount charged per day of usage for up and down trips and it shall be provided with a rate per KM mentioning the fuel portion of the rate. However, the rate per km can be changed as par with the fuel price increase within the contract period upon the submission of the request from the supplier, and no other matter except the fuel increase shall be considered for rate changes within the contract period. Ex – Fuel price increase by 10%, can request for 10% increase in the fuel portion of the rate. 

21. Selected Bidders shall commence service from the request date in the letter of Awarding.
22. Selected Bidders shall comment on providing the service in writing to CAASL on the same day of awarding the Contract. However, the bus is needed to be produced for inspection at the time of evaluation of proposals and the vehicle cannot be changed with no approval of CAASL during the contract if awarded which was subjected to inspection. After awarding the contract, evaluation of the bus will be carried out twice a month by a committee appointed by the DGCA/CEO of CAASL
23. Staff Mobility Services shall not be subcontracted. 
24. The selected contractor shall enter into an agreement with CAASL for the provision of the above services for a period of one year. All the above terms & conditions will be part & parcel of the contract agreement.

25. Any dispute or disagreement arising out of the agreement shall be referred to a competent court of jurisdiction in Sri Lanka to be resolved through litigation.
I hereby agree to release my vehicle for the services of the CAASL on a hiring basis, in accordance with the terms and conditions stipulated above. 

Signature



:……………………………………………………….................

Name




:……………………………………….......................................

Designation



:……………………………………………...............................

Name of the Company 

:..............................................................................................

Company seal 
 

:..............................................................................................

Date 




:..............................................................................................

Contact Details


:…………………………………………………………………..
07. EVALUATION OF BIDS

Evaluation will be carried out by the Technical Evaluation Committee (TEC) appointed by the Departmental of Procurement Committee (DPC) of CAASL to select the most suitable Bidder. The least cost will not be the sole criteria for selection. 

The Envelope shall carry “Bids for Supply of Staff Mobility Services for Civil Aviation Authority of Sri Lanka (Kalutara to Katunayake and Anamaduwa to Katunayake)” on the top left hand corner. 

Chairman – Departmental Procurement Committee 

CAASL 

IFB Ref : ………………… 

We wish to submit the following quotation for the referred Procurement on Supply of Staff Mobility Services for the Civil Aviation Authority of Sri Lanka (Kalutara to Katunayake and Anamaduwa to Katunayake) 

I, ……………………………… (Name) working as the …………………………………………..……….(Designation) being the authorized person from the company of …………………………….. ……….. (company name ), situated at ……………..……………………………………………………………………………………………………………………………………( Address of the company) wishes to submit the above Quotation for your consideration. Also would undertake to provide the transport facilities when required for CAASL if selected. 

……………………………….. (Signature and rubber stamp) 

Date : ………………………. 
Annexure 1  
	No 
	Area 
	Per day rate for A/C bus

	Per day rate for Non A/C 


	Per day rate up & down (in case of extra services occurred) 
	If Contract continues for three years per day rate

	45 seated one bus for both route

	45 seated 
	Starting from Kalutara Moronthuduwa using normal route, entering to expressway (E01) from Galinigama through Kahathuduwa, & Kottawa interchange (staff to be picked from each interchange) and exiting from Kadawatha on Southern expressway (E01) and Outer Circular expressway (E02) up and down. Expressway charges / parking charges or any other charges in relation with the service being obtained shall be borne by the Provider 
	Per Day Rate

	Per Day Rate

	
	

	
	
	Per KM rate - Fuel
	Per KM rate - Fuel
	
	

	
	
	Per KM rate - Other
	Per KM rate - Other
	
	

	
	
	Total Per KM rate
	Total Per KM rate
	
	

	45 seated
	Starting from Kadawatha  to Katunayake via exit from Kadawatha interchange and entering from Kadawatha interchange through Katunayake Expressway(E03), up and down once Expressway charges / parking charges or any other charges in relation with the service being obtained shall be
	Per Day Rate

	Per Day Rate

	
	

	
	
	Per KM rate - Fuel
	Per KM rate - Fuel
	
	

	
	
	Per KM rate - Other
	Per KM rate - Other
	
	

	
	
	Total Per KM rate
	Total Per KM rate
	
	

	30 seated two buses for both route

	30 seated

(Optional) 
	Starting from Kalutara Moronthuduwa using normal route, entering to expressway (E01) from Galinigama through Kahathuduwa, & Kottawa interchange (staff to be picked from each interchange) and exiting from Kadawatha on Southern expressway (E01) and Outer Circular expressway (E02) up and down. Expressway charges / parking charges or any other charges in relation with the service being obtained shall be borne by the Provider 
	Per Day Rate

	Per Day Rate

	
	

	
	
	Per KM rate - Fuel
	Per KM rate - Fuel
	
	

	
	
	Per KM rate - Other
	Per KM rate - Other
	
	

	
	
	Total Per KM rate
	Total Per KM rate
	
	

	30 seated

(Optional)
	Starting from Kadawatha  to Katunayake via exit from Kadawatha interchange and entering from Kadawatha interchange through Katunayake Expressway(E03), up and down once Expressway charges / parking charges or any other charges in relation with the service being obtained shall be
	Per Day Rate

	Per Day Rate

	
	

	
	
	Per KM rate - Fuel
	Per KM rate - Fuel
	
	

	
	
	Per KM rate - Other
	Per KM rate - Other
	
	

	
	
	Total Per KM rate
	Total Per KM rate
	
	

	30 seated 
	Starting from Anamaduwa, Pallama, Kumarakattuwa, Chilaw, Madampe Wennappuwa, Thoppuwa, Katana, Adiambalama, to CAASL head office round trip.. 

(Expressway charges / parking charges or any other charges in relation with the service being obtained shall be borne by the Provider)
	Per Day Rate

	Per Day Rate

	
	

	
	
	Per KM rate - Fuel
	Per KM rate - Fuel
	
	

	
	
	Per KM rate - Other
	Per KM rate - Other
	
	

	
	
	Total Per KM rate
	Total Per KM rate
	
	


……………………………….. (Signature and rubber stamp) 

Date : ………………………. 

Annexure II
Form: Bid Security (Bank Guarantee)

Whereas, [name of Bidder] (hereinafter called “the Bidder”) has submitted his Bid dated …………….. [Date] for providing Services for [name of Contract] (hereinafter called “the Bid”).

Know all people by these presents that We ………………………….[name of Agency] having our registered office at …………………………..[address] (hereinafter called “the Bank”) are bound unto ………………………[name of Employer] (hereinafter called “the Employer”) in the sum of Sri Lankan Rupees ……………[The Bidder should insert the amount of the Guarantee in words and figures] for which payment well and truly to be made to the said Employer, the Bank binds itself, its successors, and assigns by these presents.

Sealed with the Common Seal of the said Bank this [day] day of [month], [year].

The conditions of this obligation are:

1. If, after Bid opening, the Bidder withdraws his Bid during the period of Bid validity specified in the Form of Bid; or

2. If the Bidder having been notified of the acceptance of his Bid by the Employer during the period of Bid validity:

a) fails or refuses to execute the Form of Agreement in accordance with the Instructions to Bidders, if required; or

b) fails or refuses to furnish the Performance Security, in accordance with the Instruction to Bidders; or

c) does not accept the correction of the Bid Price.

We undertake to pay to the Employer up to the above amount upon receipt of his first written demand, without the Employer’s having to substantiate his demand, provided that in his demand the Employer will note that the amount claimed by him/her is due to him/her owing to the occurrence of one or any of the three conditions, specifying the occurred condition or conditions.

This Guarantee will remain in force up to and including the date [Usually 28 days after the end of the validity period of the Bid.] days after the deadline for submission of bids as such deadline is stated in the Instructions to Bidders or as it may be extended by the Employer, notice of which extension(s) to the Bank is hereby waived. Any demand in respect of this Guarantee should reach the Bank not later than the above date.

Date…………………….. Signature of the Bank………………………

Witness………………….. Seal…………………………….


………………………………………………………………………………………………

[Signature, name, and address]

Annexure III. The Performance Security

Form:  Performance Guarantee (unconditional)

Number: ……………………………………………….





Date: …………………………………….

Sum Guaranteed: ……………………………………………..

To: ……………………………………………………………………………………… [name and address of Employer] (Herein after called and referred to as “the Employer”)

……………………………………………………………. [address of Employer] 

Whereas …………………………………………….[name and address of Contractor] (hereinafter called “the Contractor”) has undertaken, in pursuance of Contract No. ………………………..[Number] dated …………………..[date] to execute ……………………………………[name of Contract and brief description of Services] (hereinafter called “the Contract”);

And whereas it has been stipulated by you in the said Contract that the Contractor shall furnish you with a Bank Guarantee by a recognized bank for the sum specified therein as security for compliance with his obligations in accordance with the Contract ;

And whereas we have agreed to give the Contractor such a Bank Guarantee;
Now therefore we hereby affirm that we are the Guarantor and responsible to you, on behalf of the Contractor, up to a total of Rupees ……………………………………. [amount of Guarantee] ………………………. [amount in words], such sum being payable, and we undertake to pay you, upon your first written demand and without cavil or argument, any sum or sums within the limits of [amount of Guarantee] as aforesaid without your needing to prove or to show grounds or reasons for your demand for the sum specified therein.

We hereby waive the necessity of your demanding the said debt from the Contractor before presenting us with the demand.
We further agree that no change or addition to or other modification of the terms of the Contract or of the Services to be performed there under or of any of the Contract documents which may be made between you and the Contractor shall in any way release us from any liability under this Guarantee, and we hereby waive notice of any such change, addition, or modification.

This Guarantee shall be valid until a date 28 days from the date of issue of the Certificate of Completion.

Signature and seal of the Guarantor…………………………………………….

Name of Bank………………………………………………..

Address……………………………………………

Date…………………………………………

Witness …………………………………..

Page 8 of 14

